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00padoOTKH NMEePCOHATBHBIX JaHHBIX
1. O0mue nmoJioKeHust

1.1. Hacrosimas nonutuka o0paboTKH mepcoHaNbHBIX AaHHBIX MBOY «baun-FOprosckast CIII Nedy
(nanee — Ilonutuka) onpenaenseT 1eau 00pabOTKU MEPCOHATIBHBIX AAHHBIX, KATETOPUU U NEPEUYEHb
00pabaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHAIBHBIE TaHHBIE KOTOPHIX
00pabaThIBatOTCsl, CIOCOObI, CPOKH MX 00paOOTKU U XpaHEHHUS, TOPSAOK YHUUTOXKEHUS IEPCOHAIBHBIX
JAHHBIX TIPU JIOCTHKEHHUH TeJIel MX 00paOOTKHU WITH TIPU HACTYIUICHUU MHBIX 3aKOHHBIX OCHOBAaHHH B
naHHbIX MBOY «baun-tOprosckas CII Nedy (manee — [koia).

1.2. JlokayibHbIE HOPMATUBHBIE aKThl M MHBIE IOKYMEHTHI, PETJIAMEHTHUPYIOLTUE 00pabOTKY EPCOHATBHBIX
nansbixX B Illkoune, pa3pabarbiBatoTes ¢ yueToM nosioxkeHuit [lonutuku.

1.3. HdeiictBue [lonuTuku pacnpocTpaHseTcs Ha epcoHalbHble JaHHbIe, KoTopble [1Ikona oOpabaTbiBaeT
C

HCIIOJIL30BaHUEM U 0€3 MCIO0JIHb30BaHUS CpCACTB aBTOMAaTHU3alllU.

1.4. B [lonuTuke UCHONIB3YIOTCS CIEAYIOIINUE MOHITHS:



. NEepCOHANbHBIE JaHHBIE — JH00as WHGOPMAIWs, OTHOCAMIAACA TPSMO WM KOCBEHHO K
OTpEIeIEHHOMY WIH ONpeesseMoMy (GU3HnuecKoMy JULy (CyObEKTY NEpPCOHANbHBIX TaHHBIX);

. NEpCOHANbHBIE  JaHHBIE, pa3pelieHHble  CyObEKTOM  IEPCOHANBHBIX  JAHHBIX IS
pacrpocTpaHeHus, — IEepPCOHANbHBIC IaHHBIC, JOCTYIl HEOTPAHHMUYEHHOTO Kpyra JHIl K KOTOPBIM
MIPEOCTABIICH CYOBEKTOM MEePCOHANBHBIX JAaHHBIX IMYTEM Jla4d COTJIACHS Ha 00pabOTKy IMepCOHATBHBIX
JAaHHBIX, Ppa3pElIeHHBIX CYOBEKTOM TIEPCOHANBHBIX JAaHHBIX [UIS PACIpPOCTPAHEHHUS B TOPSIKE,
npeaycMotpenHom denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. oriepaTop NMepCOHAIBHBIX JaHHBIX (omeparop) — llIkona — ropuArYEcKOe JIHII0, CAMOCTOSITEITHHO
WJIM COBMECTHO C IPYTUMH JIUIIAMHU OpraHu3yIomiee 1 (MIn) OCYIECTBIIIONIee 00padoTKy MepCOHATBHBIX
TaHHBIX, OIpEeIsIoniee e 00pabOTKH TMEePCOHANBHBIX JaHHBIX, COCTAaB IEPCOHAIBHBIX JAHHBIX,
nojiexamux oopaboTke, AecTBUs (ONepalui), COBEPLIAEMbIE C IEPCOHAILHBIMU JaHHBIMU;

. 00paboTka NEpPCOHAIbHBIX JaHHBIX — JENUCTBUE (omepanusi) WM COBOKYMHOCTb JEHCTBUI
(omepanuii) ¢ TEPCOHATBHBIMU JAHHBIMH C HCIIOJIB30BAHUEM W 0€3 UCIOJIB30BAHUA CPEJICTB
aBTOMAaTH3aIlNH, BKJII0Yasi cOop, 3aNKcCh, CHCTEMATHU3aNI0, HAKOIUICHUE, XpaHCHUE, YTOYHECHUE

(oOHOBNIEHWE, U3MEHEHHE ), U3BJICUCHHE, UCTIOIL30BaHUE, TIEpeaady

(pacmipocTpaHeHne, TPEAOCTaBICHHWE, JOCTYM), O0O€3IMYMBaHue, OJOKMPOBAHUE, YyHAaJCHUE,
YHUYTOXCHHE;

. aBTOMAaTHU3UPOBaHHAS 00pabOTKa MEPCOHAIBHBIX TaHHBIX — 00pabOTKa MEPCOHATBHBIX JAHHBIX C
ITOMOIIBIO CPEJICTB BEIYHCIUTEIILHON TEXHHUKH;

. pacmpoCTpaHEHHE TEPCOHAIBHBIX JaHHBIX — JCWCTBHUA, HaIpaBIEHHbIE Ha PACKPHITHE
MePCOHANTBHBIX JTAHHBIX HEOTIPEICTICHHOMY KPYTY JIHII;

. MPEAOCTABJIICHUE TMEPCOHAIBHBIX JAHHBIX — JCHCTBUS, HAMpaBICHHBIE Ha PaCKpPHITHE
MePCOHANTBHBIX JTAHHBIX OMPEICTICHHOMY JIUITY WK OTIPEIEeTICHHOMY KPYTY JIHII;

. OJIOKHMPOBAHKE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaIeHne 00paboTKU MEePCOHATBHBIX
JaHHBIX (32 UCKIIOUYEHHUEM CITy4daeB, €ClIu 00padoTka HeoOXoAwma Il YTOYHEHHUS TEPCOHAIbHBIX
JAHHBIX);

. VHUYTOXCHHE TICPCOHAIBHBIX JaHHBIX — JICWCTBUSA, B PE3YyJIbTaTe KOTOPHIX CTAHOBUTCS

HEBO3MOXXHBIM BOCCTAaHOBUTBH COJIEP)KaHHUE MEPCOHAIbHBIX JaHHBIX B HH(GOPMALMOHHOM CHCTEME
MEPCOHAIBHBIX JAHHBIX M (WIM) B PE3YyIbTaTe€ KOTOPBIX YHUYTOXKAIOTCA MaTepuUajbHble HOCHUTENIH
MIEPCOHAIbHBIX JJAHHBIX;

. 00e3MYMBaHNe NEPCOHAIBbHBIX JAHHBIX — JAEWUCTBUS, B peE3yibTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM 0€3 HCIOJb30BaHUs JOMOJHUTENbHON HHGOPMAlUU ONpEeAETUuTh IPUHAICKHOCTD
MIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIbHBIX JAHHBIX;

. nH(pOpMallMOHHAs CHUCTEMa MEPCOHANbHBIX JaHHBIX — COBOKYIHOCTb COJAEp)Kaluxcs B 0azax
JAHHBIX NEPCOHANbHBIX JAHHBIX U 00ECHEUNBAIOMINX UX 00pabOTKYy MH(POPMAIMOHHBIX TEXHOJOTUN U
TEXHUYECKUX CPEJCTB;

. TpaHCTpaHW4Has Ieperada MEepCOHAIbHBIX NaHHBIX — IepeAaya MEepCOHAIbHBIX JIaHHBIX Ha
TEPPUTOPUI0O MHOCTPAHHOTO TOCYJapCTBAa OpPraHy BJIACTH MHOCTPAHHOI'O IOCYAAapCTBa, MHOCTPAHHOMY
¢buznyecKoMy JIMIY WIK HHOCTPAHHOMY FOPUINYECKOMY JIUILY.

1.5. llIxomna kak onepaTop NePCOHATBHBIX JaHHBIX 00s3aHa:
1.5.1. CoOmonath KOH(UICHINAIBHOCTh MEPCOHAIBHBIX JAHHBIX, & UMEHHO HE PacHpOCTpPaHSITh

MNEPCOHAJIBHBIC JAaHHBIC W HC IEPCAaBaTb UX TPCTBHUM JIMLAM 0e3 coryacus cy61>eKTa NIEPCOHAIBHBIX
AaHHBIX WJIA €0 3aKOHHOI'0O NPEACTAaBUTEIIA, €CJIM MHOC HEC MMPEAYCMOTPECHO 3aKOHOAATCILCTBOM.



1.5.2. OGecne4ynTh CyObEKTaM MEPCOHATBHBIX TaHHBIX, UX 3aKOHHBIM MPEICTABUTEIISIM BO3MOXHOCTh
03HAKOMJICHHUSI C TOKYMEHTaMHU M MaTepHaIaMH, COJICPKAIlIMH WX TIEPCOHAIbHBIC IaHHbIE, €CITH UHOE
HE IIPEyCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.3. Pa3pscHaTh cyOBbeKTaM  MEpPCOHAJIbHBIX JAHHBIX, 170:¢ 3aKOHHBIM
IIPeICTaBUTENSIM
IOPUAMYECKUE TTOCIIEACTBHS 0TKa3a NPeA0CTaBUTh IEPCOHANIbHBIE JaHHbBIE.

1.5.4. buiokupoBath WM yAaJIsATh HEMpPaBOMEpPHO 0OpabaThiBaeMble, HETOUHbBIE IIEPCOHAIILHBIE
JTaHHBIE JIMO0 00eCreyuTh X OJOKMPOBAHUE WIIH YIAJICHHE.

1.5.5. Ilpexpatuth 00paOOTKy M YHHUYTOXHUTh WJIA OOC3TUYUTH TEPCOHATIBHBIC MaHHBIC OO
00ecreunTh IpeKpalieHne 00padOTKN U YHUUYTOKEHHUE UITH 00S3TUIMBAHNE MIEPCOHATBHBIX TaHHBIX MTPH
JOCTHKEHHUH LIETH UX 00pabOTKH.

1.5.6. IlpexkpatuTh 00paOOTKY NMEPCOHAIBHBIX AAHHBIX WJIM OOECIEYUTh MpeKpalieHue oopadoTKu
MEPCOHANBHBIX JIAHHBIX B CJIy4a€ OT3bIBA CYOBEKTOM IMEPCOHAIBHBIX JAHHBIX COTJIACHS Ha 00pabOTKy
€ro IMEPCOHAJBHBIX JAHHBIX, €CIM HHOE HE MPEIyCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOpPOTrO,
BBITOIONTPUOOPETATENIEM WM TOPYYUTETIEM MO0 KOTOPOMY SIBIISIETCA CyOBEKT MEPCOHAIBHBIX JaHHBIX,
WJIU UHBIM coramenneM Mexay 11Ikomoit u cyObeKTOM MepCOHAIBHBIX IAHHBIX.

1.5.7. Ilpunumarb Mepbl, HEOOXOJUMBIE ¥ JOCTAaTOYHBIE Ui OOECIICUCHUS] BBITOJTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM W TMPUHATHIMA B COOTBETCTBHH C HHUM HOPMAaTHUBHBIMHU
MIPaBOBBIMU aKTaMH.

1.6. llIxomna BupaBe:

1.6.1. CaMoCTOATENbHO OMPELISITh COCTAB U MEPEUEHb Mep, HEOOXOIUMBIX M JOCTATOUHBIX IS
oOecrieueHusl BbITIOJIHEHUS! 00S3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOM U MIPUHATHIMU B COOTBETCTBUH C
HUM HOPMATUBHBIMU IIPABOBBIMH aKTaMH, €CJIM HHOC HC MPECAYCMOTPECHO 3aKOHOJAATCIILCTBOM O
NEPCOHAJIBHBIX JaHHBIX.

1.6.2. Hcnonws30BaTh MepcoOHANbHBIC TAaHHBIE CYOBEKTOB MEPCOHANTBHBIX JTAHHBIX 0€3 UX COTJIacHs
B ClIydasX, MPEAYCMOTPEHHBIX 3aKOHOIATEIHLCTBOM.

1.6.3. IIpemocTaBisTh NepcOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX IAHHBIX TPETHUM JIMILIAM
B CIIy4asiX, IPelyCMOTPEHHbBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuutb 06pabOTKy MEpCOHANIbHBIX JAHHBIX IPYTOMY JIHUILY C corjacus cyObeKTa
MEPCOHAIBHBIX JAHHBIX, €CJIM UHOE HE NMPEAYCMOTPEHO (peiepaabHbIM 3aKOHOM, HA OCHOBaHUU
3aKJIF0YaeMOTO0 C ITUM JIMLIOM JOroBopa. JIuno, ocymecTsistonee 00padoTKy NEpPCOHAIBHBIX JAHHBIX 110
nopyuenuto 1lIkossl, 06s13aHO cOOII0AATH NPUHIUIIBI U MpaBUiia 00pabOTKH EPCOHATbHBIX TAHHBIX,
PEyCMOTPEHHBIE 3aKOHOM, COOIIOIaTh KOH()UACHIINATFHOCTD IIEPCOHABHBIX TAHHBIX, IPUHUMATh
HE0OX0IMMble MEphI, HAIIPaBJIEHHbIE HA OOECIIeUeHUE BBINOIHEHUS 00s13aHHOCTEHN, MPEyCMOTPEHHBIX
3aKOHOM.



1.7. PaGoTHUKH, COBEPIIIEHHOJIETHHUE yUalllUecs, POUTENIN HECOBEPIIIEHHONIETHUX YUal[UXCsl, HHBIE
CyOBEKThI IEPCOHATIBHBIX TAHHBIX (J1aj1ee - CyObEKThI IEPCOHATBHBIX JaHHBIX) 00SI3aHbI:

1.7.1. B ciy4asx, npeayCMOTPEHHBIX 3aKOHOAATEIBCTBOM, MpeaocTaBiaTh [lIkone noctoBepHbie
MepCOHAIBHBIC TAaHHBIE.

1.7.2.  Ilpu n3MeHEeHUH NEePCOHATBHBIX JAHHbBIX, OOHAPYKEHUH OIIHOOK MJIM HETOYHOCTEN B HUX

HEe3aMeINTEILHO coobars 00 atoMm 1lIkoste.

1.8. CyOBeKThl mepcoHalIbHBIX JaHHBIX BIIPaBE:

1.8.1.  Ilomywats mH(bOpMAIKIO, KACAIOUTYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JaHHBIX, KPOME
CJIy4aeB, KOTJa TaKo# JOCTYIl OrpaHu4eH (eneparbHbIMU 3aKOHAMMU.

1.8.2.  TpeboBarh ot 1lIkoyibl yTOYHUTH MEPCOHAIbHBIE JAHHBIC, OJOKUPOBATH MX WJIM YHUYTOXKHUTD,
€CJIi IEpPCOHANbHbIE JIaHHBIE SIBJISAIOTCA HENOJHBIMM, YCTapEBIIMMH, HETOYHBIMU, HE3AKOHHO
MOJIyY€HHBIMH WM HE SIBJISIFOTCSI HEOOXOIMMBIMHU JUIs 3asIBJIEHHOM 11eJ1i 00pabOTKH.

1.8.3.  /lononaHUTH NepcoHaIbHbIE JaHHbBIE OLIEHOYHOTO XapaKTepa 3asBJICHUEM, BhIPAKAIOLUM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4.  OGxanoBath aeiicTBus win 6e3nelictBre 11IkoJbl B yIIOJTHOMOYEHHOM OpraHe I0 3allluTe MpaB
CyOBEKTOB IEPCOHATBHBIX TAHHBIX WIH B CyOHOM TMOPSIIIKE.
2. IIpaBoBbIe OCHOBAaHHA 00PAGOTKH MEPCOHATBHBIX JAHHBIX

2.1. IIpaBoBBIMU OCHOBaHUSIMU 00paOOTKU NEPCOHATBHBIX AaHHbIX B LlIKoJe sSBist0TCS yCTaB 1
HOPMAaTUBHBIE MPABOBBIE AKThI, ISl UCTIOJIHEHUS KOTOPBIX U B COOTBETCTBUHU ¢ KOTOpbIMU [1IK01a
ocylIecTBisieT 00pabOTKy EPCOHAIbHBIX IaHHBIX, B TOM YHCJIE:

 TpynoBoii KoJieKC, MHbIE HOPMATHBHBIC MPABOBBIC AKTHI, COJIEPIKAIINE HOPMBI TPYIOBOTO MPaBa;
 Bro/pKeTHEI KOJIEKC;

« HasroroB®Il KOAEKC;

* ['paxxnaHCKUI KOJIEKC;

» CeMeHHBIA KOIEKC;

« ®enepanbHblii 3ak0H OoT 29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit ®@enepanum» u
MIPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIC MPABOBHIC AKTHI;

* COI[MAJILHOE, IEHCMOHHOE U CTPax0BOE€ 3aKOHOAATENLCTBO Poccuiickoii deneparuu; » 3aKOHOAATEIBCTBO
B c(hepe 0e30macHOCTH, B TOM YHUCII€ aHTUTEPPOPUCTUUECKON 3aIUIIEHHOCTH.

2.2. IIpaBoBBIMU OCHOBAHUSAMHU 00paOOTKU MEPCOHANBHBIX aHHBIX B LlIKoJe Takxke SIBIISIOTCS 10TOBOPBI
¢ (U3NYECKUMU JIMLIAMH, 3asBJI€HUS (COTJIacusl, JOBEPEHHOCTH) yYaIIUXCsl U poauTeneit
(3aKOHHBIX MPEJCTaBUTENEH) HECOBEPILIEHHOJIETHUX yJaIlIUXCsl, COrJIacusi Ha 00paboTKy NepCOHAIbHBIX

JaHHBIX.



3. Ilesin 00padoTKHU NMEPCOHAJBHBIX JAHHBIX, HX KATerOPHHU U NepevyeHb, KATeropuM cy0beKToB,

NMEPCOHAJIbHBIC TaHHBIC KOTOPBIX OﬁpaﬁaTLIBaIOTCH, CHOCOﬁI)I, CPOKH HX 06pa60TKu U XpaHeHus,

MOPATOK YHUUYTOKCHUSA IEPCOHAJTBHBIX JTaHHBIX

1. Iean

00padoTkM: oOpraHu3anus 00pa3oBaTebLHOMH
o0pa3oBaTebHBIM IPOrpaMMaM Ha4YaJbHOI0 00111er0, 0CHOBHOI0 00111ero ¥ CpeHero
o01ero oopasoBanms, JONOJTHUTEIbLHBIM 0011e00pa30BaTeIbHBIM IPOrpaMMaM

JECATECJIBbHOCTH mo

Kareropuun
JAHHBIX

[TepconasibHBIE TAHHBIE

CroenuanbHbie
JIAHHBIE

[lepeuenn
JaHHBIX

(dhaMuus, UMsi, OTIYECTBO;

TOJT;

TPaXIaHCTBO;

JaTa U MECTO POXKICHHUS,

n3o0paxenue (dotorpadusi, BUaILO);
MACTIOPTHBIC TAHHEIE;

aJIpec PErucTpaIiy 10 MECTY KHUTEIbCTBA;
aapec (paKTUIECKOTo MPOKUBAHNS,
KOHTAKTHBIC JAHHBIC; * WHIMBYTyaTbHBIH
HOMEP HAJIOTOILIATEIbIIHIKA;

CTPaxoOBOW HOMEP WHIUBHIYAIILHOTO
nuueBoro cuera (CHUJIC);

CBEIICHUsI 00 yCrieBaeMOCTH 00yJarolerocs
U Ipyrue CBeJAeHUs, 00pasyroecs B
mporiecce peann3anuu 00pa3oBaTeTbHON
MIPOTPAMMBEI;

WHBIC IEPCOHATILHBIC JaHHEIC,
MPEIOCTABISIEMbIe (PU3HMYSCKUMU JIMIIAMU,
HEOOXOUMBIE JIJISl 3aKTIOYCHUS 1
WCIIOJIHEHUS JJOTOBOPOB, UCTIOJTHEHUS HOPM
3aKOHO/IATENLCTBA B chepe 0Opa3oBaHUs

CBeneHnsa O COCTOSTHAM
3I0pPOBBS

Kareropuun
CyOBEKTOB

OObyuaromuecs, UX poAUTENH (3aKOHHBIE MTPEICTABUTENN)

Crioco0m1
00paboTKn

ABTomaTu3upoBaHHas 00paboTka u 6€3 cpeicTB aBTOMAaTU3alluK, B TOM YHCJIE:

MOJIy4Y€HHUE TIEPCOHANBHBIX JaHHBIX B YCTHOW U MUCbMEHHOU hopme

HETOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TAHHBIX;

BHECEHUS [IEPCOHAIBHBIX JJAHHBIX B )KypHAJIbI, PEeCTPbl U UHPOPMAIIIOHHBIE

CUCTEMBI U TOKYMEHThI 11IKOJIBI.




Cpokn B teuenue cpoka peanuszanuu 00pazoBaTeIbHON IPOTPaMMBI
00paboTKn
Cpoku B teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM JIeJ1 B 3aBUCUMOCTH OT THUIIA
XpaHEHUs JOKYMEHTA, B KOTOPOM COJIEP>KaTCsl IEPCOHANIbHbIE JaHHBIE
[Topsnox
B cootBerctBuu ¢ [Topsiaxom yHUUTOXKEHUS U 00€3IMYMBAHUS IEPCOHAIBHBIX
UYTOKEHU
TH naHHbIX LIKOJIbI B 3aBUCMMOCTH OT TUIIA HOCUTEJSI IEPCOHATBHBIX TAHHBIX
s

2. Heabp oOpaldoTku: BbINOJTHEHHS] (PYHKUHI M NOJHOMOYHMII padotojareisi B TPYIOBBIX
OTHOLLIEHMSAX, B TOM 4YucJie 00si3aHHOCTel 110 oXpaHe TpyAa

Kareropuu [TepconasibHBIE TAHHBIE CrennaibHbI buomerpuuecku
JTAHHBIX e e
IIEPCOHAIIbHBI IIEPCOHAJIbHBIE
€ JaHHbIC TaHHbIE
[lepeuenn N3o6paxenue
bamuus, UM, OTYECTBO; Ceenenus
JAHHBIX . Ha Qoro wm
0J1; 0
. BH/ICO3AIIUCH,
IPAKIaHCTB COCTOSIHUM
. MIOJY4YEHHBIX €
0; 3I0pPOBBS
Kamep




JlaTa i MECTO POXKICHUS, HaOJI0ICHUS
nzobpaxenue (pororpadus);
MaCIIOPTHBIE JAHHBIE; * aJIpec
perucTpaum 1o MecTy >KUTEIbCTBA;
aapec (paKTUIECKOTO MPOKUBAHNS,
KOHTAKTHBIEC JAHHEIC; *
WH/IMBHTyaIbHBII HOMEP
HaJIOTrOIJIaTeNbIINKA;

CTPaxOBOW HOMED
WHIUBUIYAIbHOTO JUIEBOTO CYETA
(CHUJIC);

cBeZieHus 00 00pa3oBaHu,
KBaTM(UKAIIH,
podeCCHOHANTBHOM TOATOTOBKE |
MOBBIIICHUH KBATH(DUKAIINY;
CEMEIHOE II0JIOKCHHE, HAJTUIHe
JIeTel, POJACTBEHHBIE CBA3U;
CBEJICHUS O TPYAOBOM
NeSITEIbHOCTH, B TOM UHUCJIE
HaJM4Me MOOLIPEHNM, Harpak ICHUN
U (WIM) TUCHUIUTMHAPHBIX
B3BICKaHH;

JAHHBIC O PETUCTpaIlUU OpaKa;
CBECHUSI O BOMHCKOM YYEeTe;
CBEJICHHS 00 MHBAIMAHOCTH; *
CBEIICHUsI 00 yaepKaHUU
QIIMMEHTOB;

CBEICHHUSI O JOXO/JI€ C MPEAbIAYIIETO
MecTa paboThI;

MHBIE NIEPCOHAJIbHBIE JaHHBIE,
IpeloCcTaBIIsieMble paOOTHUKAMHU B
COOTBETCTBUU C TPEOOBAHUAMU
TPYIOBOTO 3aKOHOIATENIbCTBA

PaGotHukM, KaHIUATHl HA pabOTy (COMCKATENN)

Kareropuun

CyOBEKTOB

Crioco0sl ABTomaTu3upoBaHHas o0paboTka U 6€3 cpeACTB aBTOMaTU3alUH, B TOM
00paboTKn YquUCIIe:

MOJIy4Y€HHUE TIEPCOHANBHBIX JaHHBIX B YCTHOW U MUCbMEHHOU hopme
HEMOCPEJCTBEHHO OT CYyObEKTOB NEPCOHAIBHBIX JAHHBIX;

BHECEHMS IIEPCOHAIIBHBIX JTAHHBIX B JKYPHAJIbI, PEECTPHI U
nH(pOpPMaLlMOHHBIE CUCTEMBI U TOKyMEHTHI 111ko1b1




Cpoxu

B Teuyenue cpoka AeicTBHSA TPyAOBOro AOroBopa. [ KaHIu1aToB — B

00paboTKn
TE€UEHHE CPOKa, HEOOXOAUMOTO ISl PACCMOTPEHUS KaHAUAATYPHI U
3aKJIIOYEHUS TPYJOBOTO JOTOBOPA
Cno B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOU JIENT B 3aBUCUMOCTH OT
KA
p THTIA
XpaHECHHS
JIOKYMEHTA, B KOTOPOM COJIEPKaTCSA NIEPCOHAILHBIC JaHHBIC, B TOM YHCIIE
B COCTaBe JIMYHBIX Jeia — 50 et
I B cootBercTBuM ¢ [lopsimkoM yHHUTOXKEHUS U 00€3TMIMBAHUS
OPSLIOK
p MepCOHANBHBIX JaHHBIX [1IKOJBI B 3aBUCIMOCTH OT THIIA HOCHTEIIS
YHUYTOXKCHHS

MEPCOHAJIBHBIX JAHHBIX

3. Leab 00padoTKU: peanu3anus rpa;kIaHCKO-NMPaBOBbIX 10r0BOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTe/IeM WIH MoJiydyaTesieM KOTopbIx saBjsercs Lllkoaa

[TepconasibHBIE TAHHBIE

Kareropuu
TAHHBIX
Ilepeuens + (amwmms, ©UMs1, OTUYECTBO;
AQHHBIX *  NACHOPTHHIE IAHHBIE;
+ aapec peructpanuu u (wim) GakTHIeCKOro MPOKUBAHMS;
* KOHTAaKTHBIC TaHHBIC;
*  HMHIUBUAYAJIbHBIA HOMEp HAJIOTOTIATEIIBIINKA;
¢ HOMEp PacYEeTHOTO CYETA;
+ HOMep OAHKOBCKOM KapThl;
* HHBIE IEPCOHANILHBIC TaHHbBIE, TPEIOCTABIsIeMble (PU3MUECKIMH JINIIAMH,
HEOOXOAMMBIE IS 3aKITFOUEHUS M MCTIOJTHEHUS IOTOBOPOB
KoHTpareHTsl, mapTHEpbI, CTOPOHBI JOTOBOPA
Kareropuu p » [TAPTHEPBL, CTOP a p
CyOBEKTOB
Crioco0m1 ABTOMaTH3MpOBaHHAas 00pabOTKa U O3 CPEICTB aBTOMATU3AINH, B TOM
00paboTKn YquUCIIe:
* TOJIy4eHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCHbMEHHOU (popme
HETIOCPEJICTBEHHO OT CYyOBEKTOB NEPCOHATBHBIX JTaHHBIX;
+ BHECCHHS MEPCOHAIBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPBI U
HH()OPMAIMOHHBIC CUCTEMBI U IOKYMEHTHI [11k0161
Cpox B Tedenue cpoka, HEOOXOIUMOTO JJISl HCTIOJTHEHHS 3aKITFOYEHHOTO

00paboTKn

JI0roBOpa




Cpoxu B Teuyenue cpoka, ycTaHOBJIECHHOTO HOMEHKJIATYPOM /1€ B 3aBUCHMOCTH OT
XpaHECHHS THIA IOKYMEHTA, B KOTOPOM COJIEPKATCS MEPCOHATBHBIC TAHHBIE
Hobsiio B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3TMIMBAHUS
SITTOK
P MePCOHANBHBIX JaHHBIX [1IKOJIBI B 3aBUCIMOCTH OT THIIA HOCHTEIIS
YHUYTOXKCHHS

MEPCOHAJIBHBIX JaHHBIX

4. llenb o0paboTku: o0ecneyeHne 6€30MaACHOCTH

[TepconasibHBIE TAHHBIE

Kareropuun
JAHHBIX
[lepeuenn * (hamumusi, UMs1, OTYECTBO;
2 2 2
AAHHBIX * [TaCIIOPTHHIE TaHHBIE,
* aJpec perucTpauuu u (wim) GakTHIeCKOro MpoKUBAHUS; * KOHTAKTHbIE
JaHHbIE
[TocetuTenu kob
Kareropuu
CyOBEKTOB
Crioco6m1 ABTOMaTH3MpOBaHHAass 00pabOTKa U O3 CPEICTB AaBTOMATU3AINH, B TOM
00paboTKn YquUCIIe:
MOJIy4Y€HHUE TIEPCOHANBHBIX JAHHBIX B YCTHOW U MUCbMEHHOU hopme
HEIMOCPEJICTBEHHO OT CYyObEKTOB NEPCOHABHBIX JAHHBIX;
BHECEHUS [IEPCOHAIBbHBIX JAaHHBIX B )KYpHAJIbI, PEECTPHI U
nH(pOpMaLlMOHHBIE CUCTEMBI U TOKyMEHTHI 111k01b1
Cpoxu B teuenne neprnoaa Haxo0XkKACHUS OCETUTEN HAa TeppuTOpuM 11IKOIBI
00paboTKn
Cpoku B teuenue cpoka, yCTAHOBJIEHHOTO HOMEHKJIATYPOU el B 3aBUCUMOCTHU
XpaHEHUs OT TUIIA IOKYMEHTA, B KOTOPOM COJIEPKaTCsl IEPCOHAIIbHBIE JaHHBIE, B
TOM uyucie MuHMMYM 30 1Heli B OTHOIIEGHWH 3alMCedl Kamep
BU/JICOHAOIIOACHUS
Hobsiio B cootBerctBuu ¢ [Topsiakom yHUUTOXKEHUS U 00€3TMUMBAHUS
SIJTOK
P nepcoHalbHbIX JaHHBIX 11IKOJIbI B 3aBUCHMOCTH OT THIIa HOCUTENS
YHUUTOXKECHUS

MEPCOHAJIBHBIX JAHHBIX

4. YcaoBus 00padoTKH MepCOHATbHBIX JAHHBIX




4.1. Ilkoma ocymiecTBIsieT cOOp, 3alKCh, CHCTEMATHU3AlMI0, HAKOIUICHWE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHHE,  HW3MEHEHHUE), M3BJEUEHHUE, HCIOJb30BaHUE, Iepefady  (pacnpocTpaHEHHE,
MPEAO0CTABJICHHE, JOCTYI), 00e3TNIMBaHNE, OJOKUPOBaHUE, YAAJICHUE U YHUUTOXKCHUE MTEPCOHATBHBIX
AJaHHBIX B COOTBETCTBUM C 3aKOHOAATCILCTBOM O IMCPCOHAJIBHBIX OAaHHBIX W JIOKAJIbHBIMH
HOpPMAaTUBHBIMU aKTaMU IIxomsI.

4.2. Bee nepconanbhble ganHble Llkona nogydyaer oT cyObeKTa epcoOHaIbHBIX JaHHBIX, a B CIIyJasX,
KOr/a cyOBbeKT NepCOHANBHBIX JAHHBIX HECOBEPIIEHHOJIETHHH, — OT €ro poauTeNnen (3aKOHHBIX
IIpe/iCTaBUTENEH).

4.3. Ilonyyenune o 0OpabOTKY NMEPCOHATBHBIX JTAHHBIX, Pa3pelIEHHBIX CYObEKTOM IEePCOHAIbHBIX
TaHHBIX Ui pacnpoctpaHeHus, lllkosa ocymecTBiser ¢ COOMIOAEHHEM 3alpeTOB U YCIOBHH,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. IlIxona o6pabaTeIBaeT MepCOHAIBHBIC JaHHBIC:

+ 0€3 UCIO0JIb30BAHUS CPEJICTB aBTOMATHU3AIHH;

* C HCIOJIb30BAaHMEM CpEACTB aBTOMATH3allMd B Mporpammax M HMHPOpPMAIMOHHBIX cuctemax: «1C:
3apruiara u kaapb», «1C: bubnuorexa», «QneKTpOHHBIN THEBHUKY, «[Ipoxon u nutanuey.

XpaHeHUE MEPCOHAIbHBIX TAHHBIX:

4.5.1. lllkosia XpaHUT MEPCOHATBHBIC TAHHBIC B TEUCHHUE CPOKA, HEOOXOAMMOTO JIJIsl JOCTHKECHHUS TIeJIeh
ux 00paboOTKH, a TOKYMEHTHI, COJIEpKaIllre MePCOHAIbHBIC JaHHBIC, — B TCUCHHE CPOKA XPAHCHHS
JOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKIIATYPOU JIeJI, C YYETOM apXUBHBIX CPOKOB XpPaHEHUS.

4.5.2. llepcoHanpHble JaHHbIE, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCUTENSX, XPAHATCS B 3alIUPAEMbIX
mikagax aub0 B 3aUpPaeMbIX MOMEIICHHSIX, JOCTYIT K KOTOPbIM OIpaHUYEH.

4.5.3. IlepconanbHble maHHBIE, 0OpabaThIBa€MbIE C WCIOJH30BAaHUEM CPEJICTB aBTOMATH3alIWH,
XpaHATCS B TaKOM IOPSAJKE U Ha YCIOBUSAX, YTOOBI HCKIIIOYUTH HEMPABOMEPHBIM WM CIy4alHbIN
JOCTYI K HHM, YHUYTOXXECHHE, W3MEHEHWEe, OJOKUpOBaHUE, KOMHUPOBAHUE, TPEIOCTaBICHUE,
pacinpoCTpaHCHUEC NMCPCOHAIBHBIX JAHHBIX, @ TaK)KC MHBIC HCIIPABOMCPHBLIC HeﬁCTBHﬂ B OTHOILIICHUU
NEPCOHAJIBHBIX JaHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a 00pabOTKYy mnepcoHanbHbIX AaHHBIX B [llkorne, mpekpamaror ux
o0pabaThIBaTh

B CJIEYIOIIUX CIydasx:

* TOCTUTHYTHI 11€711 00pabOTKU NEepCOHAIbHBIX JAHHBIX;

* ICTEK CpOK JIEHCTBUS corjlacusi Ha oOpaOOTKy MEpCOHAlbHBIX JAHHBIX; * OTO3BAaHO COIJIAaCHME Ha
00paboTKy MePCOHATBHBIX JaHHBIX; * 00pab0TKa NepCOHAIbHBIX JAHHBIX HEITPABOMEPHA.

4.7. Tlepenava mepcoOHaIbHBIX JaHHBIX:

4.7.1. Illxosa obecneunBaeT KOH(PpUIECHIIUAIBHOCTh IEPCOHAIBHBIX JAHHBIX.



4.7.2. lllxoisa nepenaeT nepcoHagbHbIE JAHHBIE TPETHUM JIMLIAM B CJIEIYIOLIUX CIy4asx:

¢ CyOBEKT MEePCOHANBHBIX JTAHHBIX JIaJl COTJIACKE Ha TIepe1auy CBOUX JIAaHHBIX;
* IepeaaTh JaHHBIE HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHMSIMH 3aKOHOIATEIHCTBA B PaMKax
YCTaHOBJIEHHOW MPOUETYPHI.

4.7.3. llIxosa HE OCYIIECTBIIET TPAHCTPAHUYHYIO Iepeayy NEePCOHAIbHBIX JaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHHE, YIAJICHHEC H YHUUYTOKCHUEC MEPCOHAJIBHBIX JAaHHBIX, OTBE€THI
Ha 3aIlPOChbI Cyﬁ'beKTOB MEPCOHAJIBHBIX JAHHBIX

5.1. B ciydae mpenocraBieHusi CyObEKTOM TMEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM TPEJICTABUTEIIEM
(haKTOB O HEIOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MM HE3aKOHHO TMOJY4EHHBIX TEPCOHATBHBIX JAHHBIX
[IIkona aKTyaau3upyeT, UCIPABISACT, OJIOKUPYET, YAATSIET WM YHUUTOKAET UX U YBEIAOMIIIET O CBOMX
NENCTBUSIX CYOBEKTa MEPCOHATBHBIX JTAHHBIX.

5.2. Ilpu noctmxeHuu 1enneir 00paboTKK MEPCOHATBHBIX JAHHBIX, a TAK)KE B CITydae OT3bIBa CYyOBEKTOM
MEpPCOHAIBHBIX JIAHHBIX COIJIacusi Ha 00pabOTKy NEpPCOHAIbHBIX JAHHBIX IEPCOHAJBHBIE JaHHBIE
IIOJUIE)KAT YHUYTOKEHHUIO, €CIM HMHOE HE IPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM, MOJydaTeraeM
(BeIrOTOIIPHOOpETATENEM) 110 KOTOPOMY SIBJISIETCS CYOBEKT NEPCOHANBHBIX JAHHBIX.

5.3. YHHUTOXEHUE JOKYMEHTOB (HOCHUTENEH), COoleprKaINX IEPCOHAIbHbIE JaHHbIE, TPOU3BOIUTCS B
cooTBeTcTBUU C [IopsiIKOM YHUUYTOXKEHUS U 003 IMUMBAHUS IEPCOHANTBHBIX TaHHBIX [1IKobI B
3aBUCHUMOCTH OT TUIIa HOCUTEJIS IEPCOHANBHBIX JaHHBIX, B TOM YHCIIE ITyTEM U3MEJIbYEHHS LIpeepe,
CTHpaHus Wik popMaTUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. o 3ampocy cyObeKTa nepcoHaIbHbIX JaHHBIX WU €T0 3aKOHHOTO npeactaButens Lllkona coobmiaer
emy uHpopmanuo 06 00paboTKe NepCOHATBHBIX TaHHBIX CYObEKTa B CPOKHU U B MOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOM.
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